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POLI CE OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

The class of Police Officer conprises entrance |evel positions
in the police departnment involving training and routine patrol
work in the protection and safeguarding of life and property.
Enmpl oyees of this class are responsible for the enforcement of

state and nunicipal |aws, regulations, and ordinances. New
enpl oyees usually work in conpany with and recei ve assi stance
froma nore experienced officer. Wrk involves nmaking regular

patrols and investigating accidents, crinmes, or suspicious
activity in accordance with the prescribed departnmental rules
and regul ati ons. Enployees of this class nust use independent
j udgment when faced with enmergency situations. Enployees report
to and have work reviewed by a Police Sergeant. This cl ass
ranks directly bel ow that of Police Sergeant.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Perforns general pat r ol duties including nmaking initial
i nvestigation of conplaints and taking statenents or receiving
information fromconpl ai nants. Patrols assigned area in a squad
car or on foot to prevent crime and protect |lives and property.
Answers questions for the public concerning city ordinances,

civil law, and crimnal [|aw. Recovers property reported by
citizens or observed while on patrol, determnes if property is
| ost or stolen, and attenpts to return it to owner. Control s

crowd at crinme scene, fire scene, public neetings, or any other
| arge gathering. Clears area for firefighting apparatus at fire
scene and assists firefighters in any way possible. Serves
of ficial papers such as warrants and summpnses.

Perfornms crimnal investigation and protects nmmjor crinme scenes
by keeping people and vehicles away from areas where evidence
m ght exist. Conpiles description of suspects and vehicles from

information supplied by victinms or wtnesses. Col |l ects
evi dence. Makes arrests in accordance with | aw and establi shed
pr ocedur es. I nterrogates persons suspected of commtting
crinmes. Fol l ows procedures for the booking of suspects.

Confers with district attorney or prosecutor before appearing in
court. Testifies in court after having received official notice
to do so.
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Makes traffic stops, investigates traffic accidents, and
perfornms any other traffic control duties, such as pursuing
vehicles commtting traffic violations and issuing traffic
summonses, stopping vehicles whose drivers are suspected of
operating while wunder the influence of alcohol or drugs,
interviewing drivers of vehicles involved in accidents and
w tnesses of accidents to obtain necessary information, and
i ssuing tickets for parking violations.

| nterviews or questions juveniles and nakes arrests of juveniles
foll owi ng established procedures. Turns juvenile cases over to
appropriate juvenile authority.

Mai nt ai ns records and reports by filling in forns and conpl eti ng
st andar di zed reports foll owi ng departnment procedures.

Answers telephone and relays calls to correct departnent
of ficer.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents |listed bel ow nust

be met by the filing deadline for application to the test.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of enploynent, but before beginning work in this
cl ass, nmust pass a nmedi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education.

Must be not |ess than twenty-one (21) years of age.
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